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IlonmoxeHue
O NMEePCOHANBHBIX JaHHBIX

1. O0uue nonoxeHus

1.1. Hacrtosmum IlomoxkeHueM ompenenseTcs MNOpANOK oOpalIeHHus ¢
HePCOHAIBHEIMM JaHHBIMU pabOTHUKOB KpaeBOIo rocyJapCTBEHHOTO O6101)KETHOTO
yupexeHus 3apaBooxpaneHus «KpacHosipckas ropojckas NomHKIMHEKa Ne 14»
(nanee — KI'BY3 «KI'TI Ne 14»). )

1.2. VnopagoueHne obpamieHHs C NEpCOHAIBHBIMH JaHHEIMM MMEET LIEJIBIO
obecnieunTs cobMoaeHre 3aKOHHBIX TpaB U uHTepecoB KIBY3 «KITI Ne 14» u ee
paGOTHHKOB B CBA3H C HeOOXOAMMOCTHIO mNomy4eHHs (cOopa), cucTeMaTH3alUH
(KOMOMHMpOBaHUA), XpaHeHW! M TMepeAadd CBEACHHH,. COCTAaBILIOMHX
HiepCOHaJIbHbIE JaHHEIE.

1.3. IlepconasnbsHble NaHHBIE pa0OTHHKA - 1I006as HHGOPMAIKs, OTHOCAIIASACS
K KOHKPETHOMY paboTHHKY (CyOBeKTy MEepCOHANIBHBIX AaHHBIX) M HeoOXoauMas
KI'BY3 «KI'TI Ne 14» B cBs3H ¢ TPyAOBBIMH OTHOLICHHUSIMH.

1.4. CBemeHNs O MEPCOHANBHBIX JaHHBIX PAaOOTHHUKOB OTHOCITCA K YHCITY
KOH(HICHIHMAILHEIX (COCTABIIAIOMINX OXpaHseMylo 3akoHoM TailHy KIBY3 «KI'TI
Ne 14»). PexxuM KOH(PUAEHIHATHPHOCTH B OTHOLICHHMHM NEPCOHAIBHBIX AAHHBIX
CHHMaeTCs:

B ClIyuae MX 00e3THYHBaHMus;

IO MCTEYCHHH 75 JIET CPOKa UX XpaHeHHS,

B APYTHX CIIy4dasx, IpexyCMOTPEHHBIX (benepaJILHLIMH 3aKOHaMH.




2. OcHoBHbie nonsTHA. COCTaB IEPCOHANBHEIX JAHHBIX PaGOTHHKOB

2.1. Hna wnene¥t Hactosumiero IIojo)KeHHS HCIIOJIB3YIOTCA  CIAEAYIOLIHE
OCHOBHBI€ [TOHSTHS: .

NepCOHANBHBIC NaHHBIE - j00as MHGOpPMAlUs, OTHOCAINAACS NPAMO HIH
KOCBEHHO K OMNpEJCICHHOMY HIH onpenendeMoMy (GH3HUecKoMy JHITY (CyObeKkTy
NepCOHANbHEIX JaHHBIX) (11. 1 c1. 3 ®enepansHoro 3akona ot 27.07.2006 N 152-
D3);

006paboTKka NepcoHANbHBIX JAaHHEIX paGOTHHKA - JE0G0e NeiCTBrE (onepalis)
HIH COBOKYNHOCTH JeHCTBUHR (oIepanuii), coBepliaeMbIX C HCIONB30BaHHEM
CPEOCTB  aBTOMATH3allMM WiIM ©Oe3 HCMNONB30BaHHA TaKUX CpPEICTB C
IIEpCOHAJIBHBIMM  JaHHBIMH, BKmMOYas cOOp, 3amuch, CHCTEMAaTH3ALHIO,
HaKOIUIEHWE, XpaHCHHE, YTOYHeHHE (OGHOBICHHME, H3MEHEHHE), H3BJICUCHHE,
HCIIOJIb30BaHUe, mepenady (pacmpocTpaHeHHe, IpelNocTaBleHHe, JOCTYyI),
obe3nnuynBaHue, OJIOKHpPOBaHHUe, YAAJEeHHE, YHUYTOXECHHUE TEPCOHAIBHBIX JaHHBIX
(1. 3 ct. 3 ®epepanbHOro 3akoxa ot 27.07.2006 N 152-D3);

pacnpocTpaHeHHe IE€PCOHANBHBIX HAaHHBIX - JEHCTBHA, HalpaBiieHHbIE Ha
PacCKphITHE MEPCOHANTBHBIX JaHHBEIX pa0OTHHKOB HEONpeaeIeHHOMY Kpyry Jui (1I.
5 ct. 3 ®enepanbHOro 3axkoHa ot 27.07.2006 N 152-D3);

IPedOCTaBIeHHE IMEPCOHANBHBIX MAAHHBIX - ACHCTBHUS, HaNpaBlIeHHBIE Ha
pacKphITHe IEePCOHANTBHBIX MAaHHBIX pabOTHHKOB ONpPEAEIECHHOMY JMIY HIH
omnpeneneHHOMYy Kpyry jun (m. 6 cT. 3 ®enepanbHoro 3akoHa ot 27.07.2006 N
152-03); ]

OJMOKMPOBaHHE IIEPCOHANBHBIX JAHHBIX - BPEMEHHOE IIPEKpallleHHe
06paboTKH MMEPCOHANBHEIX JAaHHBIX PaGOTHHKOB (32 HCKIIOYEHHEM CITy4aeB, €CIIH
o6paboTka HeoOXOAMMa M YTOYHEHHS IIE€PCOHANBHBIX MaHHBIX) (m. 7 cr. 3
depepansHOro 3akoHa ot 27.07.2006 N 152-@3); )

YHHYTOXKEHHE IEePCOHANBHBIX NAaHHBIX - JCHCTBHA, B Pe3yNbTare KOTOPHIX
CTAaHOBUTCSI HEBO3MOXHBIM BOCCTAHOBHTH COZAEpXaHHe NEPCOHAIBHBIX JaHHEIX B
HMHQOPMALIMOHHON CHCTEeME NEePCOHAIBHBIX NAHHBIX pabOTHHKOB M (WiH) B
pesyNIbTaTe KOTOPBHIX YHHYTOXAIOTCH MaTepHaBHBIE HOCHTENH MEPCOHATBHBIX
maHHBEIX paboTHHKOB (1. 8 cT. 3 PemepanbHOro 3akoHa ot 27.07.2006 N 152-03);

o0e3TMuKBaHie TEPCOHANBHBIX JAHHBIX - HEHCTBHSA, B PE3yJbTaTe KOTOPBIX
CTAHOBHTCS HEBO3MOXHEIM (€3 HCIOJIBb30BaHMS JOMOIHUTEIbHONH HHGOpMALUK
ONIPEETHTh NPHHAIJIEKHOCTh [IEPCOHANBHBIX JAHHBIX KOHKPETHOMY PaGOTHHKY
(m. 9 ct. 3 ®enepansHoro 3akona ot 27.07.2006 N 152-03);

uHOpManus - cBeleHHs (COOOLIEHHs, JaHHBIE) HE3aBUCHMO OT (HOPMBI MX
IIpeJCTaBIICHNUS;

JIOKYMEHTHpOBaHHas1 HH(popMauus - 3adHKCHpOBaHHAsd Ha MaTepHabHOM
HOCHTEJIE IyTeM  JOKYMEHTHpOBaHMS HMHQOpPMallMd C  peKBU3UTaMHy,
IO3BOJITIOIMMH ~ ONPEle/MTh TaKyld HHOOpPMAaLMIO HIH €€ MaTepHalbHBIH
HOCHTEITb. '

2.2. Wndopmaims, npexctaBiseMas paGOTHMKOM IIpH IIOCTYIUIEHHH Ha




pabory B KIBY3 «KITI Ne 14», nomkHa MMeTs NOKyMeHTalIbHyI0 QopMy. Ilpu
3aKIIOYCHHH TPYZOBOrO HOroBopa B COOTBETCTBHH co cT. 65 TK P® nuro,
TIIOCTyIaro1ee Ha paboTy, NpeAbABIAET:

NIacTIOpT WJIM HHOM JOKYMEHT, YAOCTOBEPSIOMIHUI IHYHOCTD;,

TPYAOBYIO KHHXKY, 32 HCKIIIOYEHHEM CIIy4aeB, KOTJla NOTOBOP 3aK/IIOYaeTCs
BIEpBBIe, WM PaGOTHHK IOCTyHaeT Ha pabOTy Ha YCIOBHSX COBMECTUTEINHCTBA,
WM TPyIOBas KHWKKa Yy PabOTHHKa OTCYTCTBYET B CBS3H C €€ yTPaToi WM IO
OpYTHM MpUYHHAM;

CTPaxoBO€ CBHIETENBECTBO I'OCYIapCTBEHHOIO HEHCHOHHOI'O CTPaXOBaHHU;

AOOKYMEHTHI BOMHCKOI'O y4€eTa - Is JIMLI, OIeXKaIlMX BONHCKOMY y4eTy;

IOKyMeHT 006 o6pazoBanud u (WiHM) KBATHGHKAUNH WIH HAIHYHUH

CHELHAIBHBIX 3HaHWUH - PH MOCTYIUICHUH Ha paboTy, TpeOyromyio CrielHaabHbIX

3HaHUI WM CHIENHAIBHON OArOTOBKY;

cBueTenbCTBO 0 npucBoeHud MHH (nipu ero Hamu4uy y paboTHHKA);

CrpaBKy, BelOaHHy© opranamMp MBJl Poccun, o Hanuduu (OTCYTCTBHH)
cymumocTH 4 (MnH) ¢akTa YrojJoOBHOIO IpecieloBaHHMs JHOO O IpeKpalleHHH
YrOJMIOBHOTO MpeCieNOBaHUSI MO pealdWINTHPYIOIUMM OCHOBaHMAM  (IIpH
HOCTYIUIEeHHH Ha paboTy, K KOTOpOi B COOTBETCTBHH C TpydOBEIM KonekcoM PD
HIH HHBIM (emepalbHbIM 3aKOHOM He JOMYyCKAalOTCs JIHIA, HMMEIOIIHE HIIH
HMEBILHEe CYAUMOCTh, ITOABEpraiouyecs HMWIH IOABEPraBIIMEC YTOJIOBHOMY
IpecieIOBAHHUIO).

23. Ilpu odopmieHnn pabOTHHKA OTHEIOM KaApOB  3alOJIHSETCA
yHuduuuposanHas ¢opma T-2 "JluyHas KkapTodka pabOTHHKA", B KOTOpOi
OTPaXKAKOTCA CIEAYIOIIHE aHKeTHbIe U GHorpadudeckue JaHHBIE PaGOTHHKA:

- o6mue cBenenus (®.M.0., nata poxaAeHHs, MECTO pOXKAECHMs, I'PaXXIAHCTBO,
obpasoBanne, mpodeccus, CTax pabOTBl, COcTOSHHE B Opake, MaclOPTHEIE
IOaHHbBIE);

- CBEJIEHHsI O BOMHCKOM Y4e€Te;

- IaHHBIE O IIpHeMe Ha paboTy;

- cBeZleHus o0 aTrecTaluy;

- CBeJIeHHA O TOBHIIEHHON KBATH(HUKALMH;

- CBeJIeHHs 0 Ppo(ecCHOHANTBHO MEepEoAroTOBKE;

- CBeJIeHMs O Harpajaax (MOOMpPEeHHAX ), HOUYETHBIX 3BAHIIX; .

- cBelleHHA 00 OTITyCKax;

- CBEJISHHS O COL[MANIBHBIX rapaHTHsX;

- CBEJICHHS O MECTE XKHTEJIBCTBA H O KOHTAaKTHBIX Tele(oHax.

2.4. B otmene kampoB KI'BY3 «KITI Ne 14» cosparorcs M XpaHATCA
CleAyIolMe TIpPyNNbl OOKYMEHTOB, COAEpXallldeé JaHHBle O paboTHHKax B
e IMHUYHOM WM CBOJHOM BHJE:!

2.4.1. JIoKyMeHTBHI, CoepKaliie epCoHaNbHbIE JaHHBIE pabOTHHKOB!

KOMIUTEKCHl ~ JOKYMEHTOB, COIPOBOXJAIOIME Ipouecc  ohopMiIeHHs
TPYIOBBIX OTHOIIEHHUI IIpH IIpHeMe Ha paboTy, iepeBoAe, yBOJIbHEHHH,

KOMILTEKC MAaTepHaIOB IO AHKETHPOBaHMIO, TECTHPOBAaHHIO, NPOBEICHHIO
cofecenoBaHHU# ¢ KAaHIUAATOM Ha JOJDKHOCTB;
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TIOATMHHUKH ¥ KOIMH NIPUKa30B (PacIOpsKEHHUH) 1o Kaapam;

JMUYHBIE J€jIa ¥ TPYAOBBI€ KHHUKKH;

Aena, CONepXalye OCHOBaHMS K IIPHKa3y IO JIMYHOMY COCTaBy;

Aena, coaepkaliie MaTeprallbl aTTeCTalMii paGOTHHKOB;

Aejia, CoaepIKallie MaTepuaibl BHyTPEHHHUX pacciie0BaHHMii;

CIIPaBOYHO-HH(QOPMALMOHHEIH GaHK JaHHBIX II0 IIepPCOHANy (KapTOTeKH,
JKyPHAJIBL);

NOANMHHUKM M KONMH OTYETHHIX, AaHAIUTHYECKHMX M  CIOPaBOYHBIX
MaTepuaoB, nepeaasaeMeix rinasHoMy Bpady KI'BY3 «KITI Ne 14y, 3aBexyrommm
CTPYKTYPHBIX IIOApa3AcICHHUIHA;

KONHH OTYETOB, HAlpPaBIIEMBIX B TOCyJapCTBEHHBIE OpPraHBI CTATHCTHKH,

HAJIOrOBBIE HHCHEKLWM, BBINECTOALIME OPraHbl YOpaBI€HHs M JApYrHe =

yUYpexIeHusl.

2.42. JlokymeHTalMs T1I0  oOpraHu3auMd  paboThl  CTPYKTYpHEBIX
noJpa3aeaeHui: :

IIOJIOXKEHHUS O CTPYKTYPHBIX NOAPA3AETICHUAX;

JOJKHOCTHBIE MHCTPYKLIMH PaOOTHHKOB,;

IIPHKa3bl, pacropskeHus, ykazanus pykoBoacTBa KI'BY3 «KITI Ne 14»;

IOKYMEHTHl IUTaHUPOBaHHUSA, Y4YeTa, aHAIM3a M OTYETHOCTH IIO BOIpOCaM
KaJ[poBO# paboTEL. :

3. O6paboTKa MMepCOHANBHBIX JaHHBIX PAOOTHHKOB

3.1. WUctounnkoM nHbOpManuK 060 Beex NepCOHANBHBIX JaHHBIX pabOTHHKA
ABJISETCA HEMOCPeICTBEHHO paboTHHK. Ecnu mepcoHaibHBIE NaHHBIE BO3MOXKHO

TIOJIy4YHTh TOJBKO y TpeTheil CTOPOHBI, TO pabOTHHUK HO/DKeH OBITH 3apaHee B

NUCEMEHHON (opMe yBeZOMJIeH 00 5TOM M OT HEro JO/DKHO OBITH MOJYy4EHO
nUcEMeHHoe coriacue. PaGoromatens o0s3aH cOOOMUTE PabOTHHKY O LEX,
IpearolaraeMbIX HCTOYHUKAX U CHOCO0axX MOTydYeHMs IEPCOHANBHEIX JaHHBIX, a
TAK)X€ O IOCIEACTBHAX OTKa3a pabOTHHKA JaThb ITHCBMEHHOE COIJIaCHe Ha HX
HOTy4YeHHE.

3.2. PaGoTomarens He HMeeT IpaBa Moy4aTh U 00pabaThiBaTh EPCOHANBHEIE
naHHple paCOTHMKa O €ro pacoBOi, HAlMOHAJIBHOM IPHHANJIEKHOCTH,
MONUTHYECKUX B3MIISaX, PEJUTHO3HBIX B QHIOCO(PCKUX yOEKACHHAX, COCTOSHUM
370pOBbS, MHTHMMHOM >XH3HH. B ciy4asxX, HENOCPEICTBEHHO CBA3AHHEIX C
BOIIPOCaMH TPYIAOBEIX OTHOIIEHHif, B COOTBETCTBHHU €O CT. 24 KoHcturynuu PP
paboronarenb BIpaBe IONydYaTh W 0OpabaTelBaTh HAaHHBIE O YaCTHOH JKM3HH
pabOTHHKA TONBKO C €ro MHCBMEHHOIO COIIacHs. :

3.3. OG6GpaGoTka IEepCOHANBHBIX [JaHHBIX pabOTHHKOB paboroxareneM
BO3MOJXKHA TOJIBKO C X COTJIachs 6o 6e3 ux coryiacus B CIEAYIOIHX CIyqasix:

- IEPCOHANILHBIE AaHHBIE SBJIAIOTCS 00IEeI0CTy THBIMH;

- IEPCOHAIBHBIE JAHHBIE OTHOCATCS K COCTOSIHHIO 3/I0POBbsS pabOTHHKA, H MX
06paboTka Heo6XoquMa Ul 3aILMThl ero XXU3HH, 3J0POBbS HIM HHEIX XH3HEHHO
BAXHBIX HHTEPECOB APYTHX JIHL H TIOJyYeHHUE COTIacHA pabOTHHKA HEBO3MOXHO,
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- 10 TPeGOBAHHMIO MONHOMOYHBIX TOCYHAPCTBEHHBIX OpraHoB - B CIy4asXx,
IpexyCMOTPEHHBIX (eepanbHEIM 3aKOHOM.

3.4. Paboromatens BmpaBe 06pabaTHIBATG IEPCOHAIBHBIE  JAHHbIE
PabOTHHKOB TOJIBKO C MX MHCBMEHHOTO COTVIACHS.

3.5. IIuceMeHHOe coriracue pabGoTHHKA Ha 06paboTKy CBOHX ITEPCOHAIBHBIX
JAHHBIX JOJDKHO BKIIIOYATH B CeOs:

- baMuIMIO, MMS, OTYECTBO, afipec CyGBbeKTa NepPCOHATBHBIX TAHHEIX, HOMEp
OCHOBHOIO JOKYMEHT4, YyIOCTOBEpSIONIETO €ro JHYHOCTh, CBEAECHHS O JaTe
BBIOaYH yKa3aHHOI'O JOKYMEHTA U BEIAABIIEM ero Opraue;

- HapMmeHoBaHue (QammiMiO, HMS, OTYECTBO) M aJpec OIeparopa,
IIOJIyYalOLIEro corjiacue Cy6pekTa nepCoOHaNbHBIX JaHHBIX;

- enb 00paboTKH MePCOHANBHEIX JaHHEIX;

- IepeyeHb NEPCOHANBHBIX JAHHBIX, HA 00paboTKy KOTOPHIX JaeTcs COriacHe
CyOBeKTa epCOHANBHBIX JaHHBIX;

- TIepe4eHb JeHCTBHI C IepCOHANbHBIMH JaHHBIMH, Ha COBEPIIEHHE KOTOPBIX

JacTCa corjacue, obmmee omucaHue HCIMOJIB3YEMBIX OIICpaTOpoM CIIoco60B )

00pabOoTKH NepCOHATBHBIX NaHHBIX;

- CPOK, B TEUEHHE KOTOPOro HOEeHCTBYyeT cCOrjlacHe, a TaKXKe IOpAHNOK ero
OT3bIBA.

3.6. Cornacue paGoTHHKA He TpeGyeTcs B CIIEAYIOIHUX Cllydasx:

- 00pa0oOTKa IEepPCOHAIBHBIX JAHHBIX OCYILECTBSETCS HAa OCHOBAHHUH
TpyznoBoro xoaekca PO unu uHOro genepanbHOro 3aKoHa, yCTaHaBIMBAIOIIETO €€
Ilelb, YCIOBHS IOJIYyYeHHS IIEPCOHANBHBIX JAaHHBIX M KpYr CyOBEKTOB,
IIepCOHANIBHBIE JaHHbIe KOTOPBIX IOUIeKaT oOpaboTKe, a TakkKe OIpeNeleHHOro
noJiHoMouus paboToxarens;

- 00pa0oTKa NEpCOHANBHBIX MAAaHHBIX B LENAX HMCIOJHEHHS TPYyAOBOTO
IOrOBOPA;

- 06paboTKa HmepCOHAIBHBIX NAHHBIX OCYINECTBIAETCS IJIA CTATHCTHYCCKHX
WIM MHBIX HAydyHBIX Nejedl TpH YCIOBHU 00s3aTenbHOro 00e3nM4HMBaHMs
IIEPCOHAJIBHBIX JaHHBIX;

- 06pa6oTKa MEepCOHATHHBIX NAHHBIX Heo0XoaMma Iy 3allMTHl JKU3HH,
370POBbS WM MHBIX XXU3HEHHO B)XHBIX HMHTEpecOB paGOTHMKaA, €CITH IOy4YeHHEe
€ro corjiacus HEBO3MOXHO. )

3.7. Pa6ortuuk KIBY3 «KITI Ne 14» mnpencraBiseT B OTAE]I KaapoB
IDOCTOBepHBIe CBeeHus o cebe. Otaen KaapoB IIpOBepseT JNOCTOBEPHOCTh
CBEACHUH.

3.8. B cootBetcTBUH cO cT. 836 TK PD B nensx obecnedeHus npas 1 cBOOO/
yenoBeka U rpaxnaHuHa pykoBoauteib KIBY3 «KITI Ne 14» u ero sakoHHEIe,
TIOJTHOMOYHBIE [peICTABHTEINH TIpH 06paboTKe NepCOHANBHEIX AaHHBEIX pabOTHHKA
IOJDKHEI BEIIONHATD ClIeAyIoIne o0muye TpeOoBaHus:

3.8.1. O6paboTka mepcOHANBHBIX JaHHBIX MOXET OCYLIECTBIITHCA
HCKIIIOUUTENHHO B LeJAX obecTiedeHHs COOMIOIeHHS 3aKOHOB WIIH MHBIX NTPaBOBIX
aKTOB, COZeCcTBUA pabOTHHKaM B TPYAOYCTPOMCTBE, MONTYy4eHUH 0Opa3oBaHUA U
NpodEeCCHOHATBHOM — IPOIABIKEHHWM, oObOecrnedeHHs JIM4YHO#H  Ge30macHOCTH
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paGOTHHKOB, KOHTPOJS KOJIHYECTBA W KadecTBa BBIIOJIHAEMOH paboTEl U
obecreyeH s COXpaHHOCTH HMYIIECTBa.

3.82. TIlpu ompeneneHnn o6BeMa W COXEPIKAHMS obpabaTrIBaeMBIX
NEepCOHANIBHEIX ~ JaHHBIX  paboTojaTesNlb  JODKEH  PYKOBOACTBOBATHCS
Konctutynuneti P®, TpymoBeiM komekcoM P® wu MHEIMH benepaIbHEIMH
3aKOHaMH.

3.8.3. Ilpy npUHATHM peINeHHif, 3aTparMBAalOLIMX HHTEpECH pabOTHHKA,
paboTolaTens He MMeeT IIpaBa OCHOBBIBATECA HA MNEPCOHAIBHBIX JAaHHBIX,
NOJNYYeHHBIX O HEM HCKIIOYMTEIBHO B pe3yjbTaTeé HUX aBTOMAaTH3MPOBAHHOM
06pabOTKU MK TEKTPOHHOTO IIOyYEHHUS.

3.8.4. 3ammuTa NEpCOHANbHBEIX NAHHBIX pabOTHHKA OT HeraBOMepHOI‘O HX
HCIIOIb30BaHMs, YTpaTel obecnieunBaeTcsi paboToAaTeseM 3a CUeT ero CpeacTB B
HOpsIKE, YCTAaHOBJICHHOM (elepaIbHBIM 3aKOHOM.

3.8.5. PaboTHHKM ¥ HMX NpeACTaBHUTENH IJODKHH OBITH O3HAKOMIIEHEI IIO
paciiucky ¢ gokyMeHTaMH KI'BY3 «KITI Ne 14», ycraHaBIMBalOIIMMHU ITOPAIOK

00paboTKK MepCOHANBHBIX JAHHBIX, a TAKOKe 00 UX NpaBax U 00A3aHHOCTAX B 9TOH

obnacTu.
3.8.6. Bo Bcex ciydasx oTka3 pabOOTHHKa OT CBOMX NpaB Ha COXpaHEHHe U
3aIIUTy TaHHBI HeJeHCTBUTEIIEH.

4. Ilepenaya nepcOHaANBHEIX JAHHBIX

4.1. TIpu nepenave nepCOHATBHEIX JaHHBIX paboTHHKA paboTomaTens JODKEH
COONIIOATh Cleayrolue TpeOOBaHHS:

4.1.1. He coo0maTh nepcoHab-HbIE AaHHBIE pabOTHHKA TpeTBeH cTopoHe 6e3
IIHCEMEHHOrO COrjlacHs pabOTHHKA, 3a HCKIIOYEHHEM ClIy4aeB, KOIZa 3TO
Heo6XOMMO B LEJSX NPEayNpeXKIeHHs YTPO3bl XKU3HH U 30POBbIO pabOTHHKA, a
TaK)Ke B CIIy4asiX, yCTAHOBJIEHHEIX (elepalbHEIM 3aKOHOM.

4.1.2. He coolmiaTh IepcoHaNIbHBIE NaHHBlE pabOTHHKA B KOMMEPYECKHX
Henax 6e3 ero nuchMeHHoOro cornacui. OOpaGorka MEPCOHATBHBIX JaHHBIX
paGOTHUKOB B LEJSIX NPOABIKEHHS TOBapoB, paboT, yCIyr Ha pBIHKE IyTeM
OCYLIECTBIIEHHS MpPAMBIX KOHTaKTOB C IIOTEHIMAILHBEIM IIOTpeOUTENEM C
TIOMOIIIBIO CPEACTB CBA3HU JOITyCKAeTCs TOIBKO C €r0 MPEBAPUTEIBHOIO COTIACHH.

4.1.3. IpenynpeauTs JHL, MOMYYHBIINX IIEPCOHANBHBIE JaHHBIE PabOTHHKA,
O TOM, YTO 3TH JAHHEIE MOTYT OBITh HCIIOJIB30BaHEI JIUIIb B LEIX, I KOTOPBIX
OHH COOOIIEHE], H TpeOOBaTh OT STHX JIML MOATBEPKACHHE TOrO, YTO 3TO IPaBUIIO
coOmoneHo. Jluna, MOJMyYMBIIHE IE€PCOHAIbHBIE NaHHBIE PabOTHMKA, OOA3aHBI
cOOIONATE PeXUM CeKpeTHOCTH (KoHbuaeHIManbHocTH). annoe Ilonoxenue He
pacrpocTpaHsieTcs Ha oOMeH IIepCOHANBHBIMH JaHHBIMH PabOTHHUKOB B NOPSAKE,
YCTaHOBJIEHHOM (peiepalbHBIMH 3aKOHAMH.

4.1.4. OcymecTBIATh Mepefady NEepPCOHANbHBIX [AaHHBIX PaGOTHHKOB B
npenenax KTBY3 «KI'TI Ne 14» B cooTBeTcTBHH ¢ HacToAMmMM IonoxeHneM.

4.1.5. PaspemaTh HOCTYN K IEPCOHAJNBLHBIM JaHHBIM PaGOTHHKOB TOJIBKO
CIIEIHAIIBLHO YIIOJTHOMOYEHHBIM JIAIAM, IPH 3TOM YKa3aHHBIE JIMIA NOJDKHBI UMETh

-

i




IpaBO MOJy4YaTk TOJNBKO T€ HEPCOHANbHBIE AaHHBIE, KOTOPhIE HEOOXOMHUMBI LIS
BBIIIOJTHEHHS KOHKPETHOM (YHKIHH.

4.1.6. He 3anpammpaTts HHYOPMALIMIO O COCTOSHHH 3HOPOBbS PaGOTHHKA, 3a
HCKIIIOUCHHEM TeX CBENEHHH, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTH
BHIITOJIHEHH: paGOTHHKOM TPYIOBOM QYHKIIUH.

4.1.7. TlepemaBaTh mepcOHaIbHEIE NaHHBIE PAGOTHHKA €ro 3aKOHHBIM,
TIOJTHOMOYHBIM NPEACTaBHTEIISIM B OPAAKE, YCTAHOBIIEHHOM TpPYIOBEIM KOAEKCOM
P®, u orpannuuBaTh 3Ty HHPOPMAIHIO TOJHKO TEMH IEPCOHANLHBIMH JaHHBIMY,
KOTOpPEI€ HEOOXOAMMBI IJI BHINIOJIHEHHS YKAa3aHHBIMH MNPEICTABUTENAMM HX
GyHKLHH.

4.2. TlepcoHaNbHblE JaHHBIE PaGOTHHKOB OGpaGaTHIBAIOTCA M XPaHATCH B
OTJZIeJe KaJpoB.

4.3. IlepconanpHble JaHHBIE paGOTHUKOB MOTYT OBITH MONy4Y€HBI, POXOAUTH
OanpHEeHITylo o0paboTKy M mepenaBaThCsi Ha XpaHEHHE Kak Ha OyMasKHBIX
HOCHTEJISAX, TaK H B IEKTPOHHOM BHIE (IIOCPEICTBOM JOKANbHON KOMIBIOTEPHOH
ceTn). '

4.4. Tlpu mnOTyYeHUH IIEpCOHANBHBIX MJaHHEIX He OT paboTHHKa (3a
HUCKJIIOYEHHEeM  ClIyuyaeB, eClIH  IepCOHaJbHBle  JaHHBle  SBISIOTCA
o0IIefOCTYIHEIME) paboTofarens OO0 Havaja oOpalGOTKH TaKUX NEepPCOHAIBHBIX
JaHHBIX 00s3aH MPeJOCTaBUTh pabOTHUKY CIEAYIONIIYI0 HHPOPMALIHIO:

- HauMeHoBaHHWe ((daMmiIMd, MMs, OTYECTBO) M ajpec OlepaTopa HIM €ro
IIPEACTaBUTEIIS;

- [[eJTb 00paboTKYU epCOHANBHBIX JaHHBIX U €€ MPaBOBOE OCHOBaHHE;

- IpeAoiaraeMble MOJIb30BaTeIH NEPCOHAIBHBIX JaHHBIX;

- YCTaHOBJICHHBIE (efepalbHBIMI 3aKOHAMH IIpaBa CyOBEKTa MEPCOHAIBHBIX
IOaHHBIX.

5. JTocTyn K epCOHATBHBIM JaHHBIM PaOOTHHKOB

5.1. IIpaBo nocTyma K NepPCOHATBHEIM JaHHBIM pabOTHHKOB HMEIOT:

- rnaBHBIM Bpad KI'BY 3 «KI'TI Ne 14»;

- pabOTHHKH OTEelNa KaJpoB;

- paboTHUKH OyXrajaTepHu;

- paGOTHHKHM IUTAHOBO-3KOHOMHYECKOIO OTENA,;

- pabOTHHKH KaOHHeTa y4yeTa U MEAHLIMHCKON CTaTHCTHKH;

- pabOTHHKH OTJeJIa aBTOMaTU3HPOBAaHHBIX CHCTEM YIIPaBJIEeHUS,

- paGOTHHKH €MHOMN CTIPaBOYHO-HH(POPMALOHHO#H CITyXOBI,

- 3aBeyIOLIHe CTPYKTYPHbIX NOApa3eIcHH 110 HalPaBIeHUIO NesTeIbHOCTH
(ZOCTYTI K HEPCOHANBHBIM JAHHBIM TOJIBKO PaGOTHUKOB CBOETO MOAPA3AC/ICHH).

5.2. Pa6otauk KI'BY3 «KI'TI Ne 14» umeet npaso:

5.2.1. Tosy4aTs ZOCTYN K CBOMM HEPCOHAIBLHBIM JIAHHBIM M O3HaKOMIICHHE C
HHMHM, BKIIOYas MpaBo Ha 6e3B03Me3[HOE IOTydeHHe Komuu Jroboi#l 3ammcw,
cofepkaiei ero repcoHaJbHBIE JaHHBIE. ’

5.2.2. TpeGoBatb oT paboTojaTenss YTOYHEHHsA, HCKIIOYCHUSA WIH




HCTIPaBIICHHUS HEIOJIHBIX, HEBEPHEIX, YCTApEBINMX, HENOCTOBEPHBIX, HE3aKOHHO

IIOJYUYEHHBIX HIJIH HE ABIJOINUXCH HCOﬁXOﬂI/IMHMH AJIA pa60T011aTeJm
IICPCOHAJIBHBIX NAHHBIX.

5.2.3. Ilomy4aTts oT paGoTomares:

- CBEICHUA O JIMIaX, KOTOPBIE MMEIOT JOCTYII K MTePCOHANBHBIM JaHHBIM WK
KOTOPHIM MOXET OBITh IIPEIOCTAaBIIEH TaKOM AOCTYIL; :

- mepeyeHb 00pabaTbiBaeMbIX IN€PCOHAIBHBIX MOAHHBIX M MCTOYHHMK HX
IOy4eHMS,

- CPOKH 006paboTKH NEPCOHANBHBIX AAHHEIX, B TOM YHCJI€ CPOKH MX XPaHECHHS;

- CBEIEHHMs O TOM, KakKHe IOPHIUYECKHe IIOCHeINCTBHS i1 CyObekra
IIEpCOHATILHBIX AAHHBIX MOXXET MOBJIEYh 3a co00i 00paboTka ero mepcoOHaJbHBIX
JOaHHBIX.

5.2.4. TpeGoBars wu3BeleHHA paGoTomareieM BCeX JIHI, KOTOPHIM paHee
ObUTH COOOINEeHbl HEBEpHBIE HJIM HEIOJIHBIE IepCOHAaNbHBIE NaHHbIE, 000 Bcex
IMPOU3BEAEHHBIX B HUX HCKIIIOYEHUAX, UCIIPaBICHUAX WIH NOMOIHEHHUAX.

5.2.5. OGxanoBaTh B YIIOJHOMOYEHHEBIH OpraH IO 3alIuTe INpaB CyOBEKTOB
IIEPCOHANIBHBIX JAaHHBIX WIH B CyIeOHOM IOpsIKe HepPaBOMEpHBIE ACHCTBHS WK
Oe3peiicTBus paboTomarens mpu o6paboTke U 3aluTe €ro NepcOHATBHBIX JaHHBIX.

5.3. KonupoBaTe u fAenaTh BHIMHNCKHA IHEPCOHAIBHBIX AAHHBIX pabOTHHKa
paspelnaeTcs UCKIIOYUTENIBHO B CIy)K€OHBIX LEIIX C MMCBMEHHOTO paspelleHus
HavaJIbHHUKA OTAEJa KaJpoB.

5.4. Tlepemaya wuHQpOpMALMU TpeTbell CTOPOHE BO3MOXHA TONBKO IIPH
IIMCBMEHHOM COTJIAaCHU pabOTHHKOB.

6. OTBETCTBEHHOCTH 32 HapyIleHUE HOPM, PeryIHPYIOLIHX
00paboTKy MepCOHaNBHBIX JaHHBIX

6.1. Pa6otuuku KI'BY3 «KI'TI Ne 14», BUHOBHBIE B HapyIIEeHHH IMOpsaKa
oOpallleHHss C  NepCOHAIPHBIMM  JaHHBIMH, HECYT  AHUCLHUIUIMHApHYIO,
aIMMHHCTPATHBHYIO, IPaXXJAaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (defepalbHBIMU 3aKOHAMH.

6.2. PyxoBoautens KIBY3 «KI'TI Ne 14» 3a HapyIlleHHe IOpsaKa oOpaleHus
C NEepCOHAIBHBIMM JaHHBIMH HeceT aIMHHHUCTPATHBHYIO OTBETCTBEHHOCTD
cornacHo cT. cT. 5.27 u 5.39 KoAIl P®, a taxxe Bo3MemaeT pabOTHUKY yIuepo,
NPUYMHEHHEIM HelpaBOMEPHBIM HCIIOIb30BaHHEM HHGOpMallMM, COAepXKallei
IIepCOHAbHEIE JaHHbIe 00 3TOM pabOTHHKE.

IOpuckoHCynbT - H.H. Jlunoska




